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SISQ ensures the health and safety of staff, students, and visitors on our premises is the 
priority. Specific responsibilities and arrangements are detailed below.

Roles and Responsibilities
The Head of School (HoS) is ultimately responsible for the Health and Safety (H&S) of the 
school and will:

•	 Monitor and review all health and safety issues
•	 Ensure adequate resources are available to promote a H&S campus and culture
•	 Ensure adequate training, information, instruction, induction, and supervision is 

provided to enable everyone in the school to be safe
•	 Provide adequate welfare facilities for staff and students
•	 Report to the SISQ board on key H&S issues
•	 Provide a working environment that is safe and healthy
•	 Ensure that all staff follow the health and safety policy

 
The Leadership team within the school will support the HoS in his/her role by:

•	 Setting a good example, providing guidance, and providing support to staff on H&S 
issues 

Facilities Team is responsible for the day-to-day maintenance of the premises and will:
•	 Ensure that H&S induction is conducted for all staff and recorded
•	 Diligently investigate any near miss or accident
•	 Prioritise any work that has H&S implications
•	 Report any major hazards to the Operations and Finance Manager (OFM) 
•	 Carry out daily checks for repairs or hazards
•	 Ensure  cleaning staff, maintenance, and security teams are aware of safe working 

practices, especially regarding reporting hazards and near misses.
•	 Ensure that a monthly fire prevention inspection is carried out 
•	 Ensure that monthly firefighting system testing is conducted 
•	 Ensure all contractors are approved, competent, and inducted on H&S matters

 
All School Staff will:

•	 Comply with the school’s H&S policy
•	 Take reasonable care of their own and others’ H&S
•	 Follow safety instructions when using equipment
•	 Supervise students and advise them on how to use equipment safely
•	 Report practices, equipment, or physical conditions that may be hazardous to the 

facilities
•	 Highlight any gaps in the school’s H&S procedures

 
Students will:

•	 Follow safety instructions at all times.
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Arrangements

Security /School Access
Keeping children safe is a priority for SISQ. For this reason, SISQ operates a closed campus 
with restricted access to authorised persons and registered guests only. Please refer to 
School access Policy
 
Fire Safety 
Please see below the main aspects and refer to the SISQ evacuation policy for detailed 
information.

•	 Fire alarm and firefighting systems are inspected and maintained as per Qatar Civil 
Defense Department requirements  

•	 Plans showing exit routes are displayed in all common areas
•	 A planned evacuation/fire drill is practised and documented at least once per term
•	 Issues arising during an evacuation drill are reported to the HoS
•	 Fire marshals are appointed and provided with the necessary training to effectively 

sweep during an evacuation 
•	 Strictly no smoking on the school premises

First Aid Provision
Please see below the main aspects and refer to the Medical Policy for detailed information.

•	 There is a licensed and experienced school nurse on the premises during school hours
•	 The school has appointed first aiders and provided training to assist in cases of 

emergency
•	 Portable first aid kits and AED machines are present in both buildings (East and West)

Contractors
•	 Contractors are required to submit a copy of their safety documents (e.g. H&S Policy)
•	 Both internal and external contractors must adhere to SISQ child safeguarding policy
•	 Safety measures and expectations are communicated through induction training given 

by the school
•	 Providers must sign the contractor induction checklist before commencing work
•	 Appropriate personal protective equipment (PPE) must be worn/used at all times
•	 Tools and equipment must be in good condition, suitable for their use, and checked 

for any damage, wear, or faults
•	 Tools and equipment should not be left unattended at any time
•	 Individuals should not engage with students
•	 Contractors must immediately report any accident/ incident to the facilities department 

and follow up with documentation
•	 Contractors must comply with the SISQ Contractors Procedure

Electrical Testing
•	 Portable electrical equipments are inspected every six months
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Manual Handling
•	 Manual handling training is provided to service contractors by the school
•	 To lift or move large and heavy items, all school staff are instructed to contact the 

facilities department for assistance.
 
Playground

•	 Playgrounds and learning spaces are restricted to school hours only and under SISQ 
staff supervision for children, visitors and staff

Slips, Trips, and Falls
•	 All employees and contractors must follow safe working practices to eliminate hazards 

associated with slips and trips.
•	 Facilities team to conduct regular  inspections to spot slip, trip, and fall hazards 

Working at Height
•	 Permit to work system is implemented
•	 Support staff, maintenance teams, and contractors that undertake work at heights 

must be trained and competent
•	 Equipment used must be suitable for the task and in good condition
•	 All tasks carried out must be supervised
•	 Appropriate PPE must be worn/used at all times

Environment safety
•	 Waste Management

	° SISQ has a contract with an approved waste collector company to collect the 
domestic waste daily and on a call basis to pick up recyclable waste; another 
approved company is contracted by SISQ to collect and dispose of medical waste 
and hazardous waste. SISQ encourages the use of recyclable materials.

•	 Pest Control
	° SISQ has a contract with an approved company to conduct monthly pest control on 

the  school premises. Additional visits can be requested.

Conclusion
Swiss International School is committed to continuously improving and prioritising health 
and safety. We adhere to and implement the Ministry of Education’s guidelines on security, 
health, and safety for private schools and kindergartens (Protecting and Caring for Students) 
– First Edition, 2024.


